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  Note takingEdit content to suit your local context


Event details

Event name: [Community Conversation on Suicide Prevention]
Date: [Insert date]
Time: [Insert time]
Location: [Insert location]
Facilitator/s: [Insert name/s]
Note-taker: [Insert name]
Number of attendees: [Insert number]

1. Welcome and session overview
[Type here]


2. Safe and respectful participation 
[Type here]


3. Session purpose and context
[Type here]


4. Understanding suicide prevention
[Type here]


5. National policy context
[Type here]


6. Community priorities and lived experience
[Type here]


7. Prevention priorities and system enablers
[Type here]


8. Local application and discussion
[Type here]



9. Supports, next steps and close
[Type here]



Key themes from the session 
Use this section to summarise the main themes after the event.

Theme 1:
[Insert summary]

Theme 2:
[Insert summary]

Theme 3:
[Insert summary]

Theme 4:
[Insert summary]

Actions and follow-up

	Action
	Responsible person/team
	Due date
	Status

	[Type here]
	
	
	

	
	
	
	

	
	
	
	




Note-taker reminder
Record key themes rather than personal or identifying details.
Avoid attributing comments to named individuals unless consent has been provided.
Use respectful and non-stigmatising language.
Do not record personal disclosures in detail. Instead, capture the broader issue or theme raised.
Note any follow-up actions, support needs or risks that should be escalated through the agreed process.
image1.png




